Foqas Academy
School Management System

User Manual: Students

e Clicking on the menu Students from the Menu’s (below dashboard) will show
this page.
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Students / Student's List

If you want to download this list of
all students, you have to click here
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e Click here to add students one by one.
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After correctly inputting all the information, if you click on the save button at
the bottom, the student will be added to the student list. This will move to
the student list.



e If you want to add more than one student through excel sheet, click here
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Student Information :

Full Name ®

Password

Date of Birth*

Students / Upload Excel

Student's List Student Race

Mass upload Excel Student
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Student Branch Board Exam Upload Excel

Phone Number * E-Mail Address

mgsabur@gmail.com

Confirm Password Place of Birth
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NRIC No/Passport No Section & Class *
Choose N
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Student Branch Board Exam Demo Excel file Required excel data

. The data that is
Choose the file

required for Excel

Upload ¢ and click on the sheet fill up can be
upload button seen by clicking
here.

Click here to download the demo excel file, open the file, input the necessary
information and save. Next you need to upload that file.

e Click here to add a student race.
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Search:
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You have to input the race name, activate the status and click on save button.
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*MName
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e Click here to add a student Branch.

Current Session: 2022 Students / Student Branch

Englishv| | @ | EEE3 Q.v

& Dashboard Student's List Student Race Student Branch Board Exam Add Branch
= Admissions Show 25 w entries Search:
& Students # Name Description Status Edit Delete

1 Pioneer Primary Pioneer Primary Active Edit
& Human Resource

2 Zhangde Primary Zhangde Primary Active Edit
= Academics Showing 1to 2 of 2 entries Previous Next
@ Attendance

|
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Student's List Student Race Student Branch Board Exam

Name
Input the Branch name,

Description description & activate the
status and then click on
save button, the branch
will be created.
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“ Cancel



e C(Click here to add Board Exam.
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Admissions No Related Data Found.
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If you input the information of individual student and click on save button,
then the board exam will be created against that student.

Students / Board Exam / Add

Student's List Student Categories Student House Board Exam
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e Click here to inactive a single student.
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e NOTE: After doing this action, the student will be removed from the STUDENT
LIST.
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You can see the list of INACTIVE STUDENTS by clicking here.
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And an INACTIVE STUDENT can be active again by clicking here.
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