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• Clicking on the menu Students from the Menu’s (below dashboard) will show 

this page. 

 

 

 

 

 

• Click here to add students one by one. 

 

 

 

 

 

If you want to download this list of 

all students, you have to click here 

Choose Status 
Click here 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

After correctly inputting all the information, if you click on the save button at 

the bottom, the student will be added to the student list. This will move to 

the student list. 

 

 

 

 

 



• If you want to add more than one student through excel sheet, click here 

 

 

 

 

 

Click here to download the demo excel file, open the file, input the necessary 

information and save. Next you need to upload that file. 

 

 

 

• Click here to add a student race. 

 

 

 

 

Choose the file 

and click on the 

upload button 

The data that is 

required for Excel 

sheet fill up can be 

seen by clicking 

here. 



You have to input the race name, activate the status and click on save button. 

 

 

 

 

 

 

 

 

 

 

 

• Click here to add a student Branch. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Input the Branch name, 

description & activate the 

status and then click on 

save button, the branch 

will be created. 



• Click here to add Board Exam. 

 

If you input the information of individual student and click on save button, 

then the board exam will be created against that student. 

 

 

 

 

 

 

 

 

 

 

 

 

• Click here to inactive a single student. 

 

• NOTE: After doing this action, the student will be removed from the STUDENT 

LIST. 



• You can see the list of INACTIVE STUDENTS by clicking here. 

 

• And an INACTIVE STUDENT can be active again by clicking here. 

 

 

 

 

 

 

 

 

 


