
Welcome to Foqas academy school management software 

     Human Resource part’s user Manual 

 

• Clicking on the menu Human Resource from the Menu’s (below students) will 

show this page. 

First the list of teachers will show here 

 

• Click here to add teachers one by one. 

 

 

 

If you want to download this list of 

all teachers, you have to click here 



 

After correctly inputting all the information, if you click on the save button at the 

bottom, the teacher will be added to the teachers list.  

• If you want to add more than one teacher through excel sheet, click here. 

 

 

 

 

 

 Choose the file 

and click on the 
upload button 

 

Click here to download the demo 

excel file, open the file, input the 

necessary information and save. Next 

you need to upload that file. 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 


