Foqas Academy
School Management System

User Manual: How to fix date time!

e At first you need to click on Default Date.
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The CALENDAR will be open.

e To fix the year you need to click on the YEAR'.
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e From here you can select YEAR and click on this scroll bar for previous
year.
e After selecting year, choose MONTH.

Engish~ | A | 220D Q.v

Current Session : 2022 Manage Accounts / Due Report

Due Report Student Due Report Student Payment Report Monthly Report Expense Report Income Expense Report

2 Dashboard
I Admissions Section Head From To
Choose v Choose M 01-07-2022 31-07-2022

& Students

« 2020 »
& Human Resource
7= Academics Jan Feb Mar Apr
@ Attendance May Jun Jul Aug
[T Exams

Sep Oct Nov Dec
! Communication

e Then finally select the SPECIFIC DATE of that month.
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